[YOUR FULL NAME]
[Job title you are applying for]
[Suburb], WA  |  [04XX XXX XXX]  |  [name@email.com]  |  [linkedin.com/in/yourname]
CAREER SUMMARY
[Two to three sentences. Say who you are, your years of experience, your strongest skill and what you want next. Example: Reliable warehouse team member with 3 years of picking, packing and forklift experience in Perth distribution centres. Licensed (LF) with a strong safety record. Looking for a full-time day-shift role in the southern suburbs.]
KEY SKILLS
[Skill that matches the job ad, e.g. Customer service in high-volume retail]
[Software or equipment, e.g. MYOB, Xero, RF scanners, reach truck]
[Certification-linked skill, e.g. Manual handling and site safety]
[Soft skill with proof, e.g. Trained 6 new starters in 2025]
EMPLOYMENT HISTORY
[Job title]  |  [Employer], [Suburb] WA  |  [Month Year] – Present
[Achievement with a number, e.g. Cut order errors by 30% by introducing a double-check at dispatch]
[Main responsibility written as an action, e.g. Managed opening and closing for a team of 8]
[Another result the employer cares about]
[Job title]  |  [Employer], [Suburb] WA  |  [Month Year] – [Month Year]
[Achievement with a number, e.g. Cut order errors by 30% by introducing a double-check at dispatch]
[Main responsibility written as an action, e.g. Managed opening and closing for a team of 8]
[Another result the employer cares about]
EDUCATION AND TRAINING
[Qualification], [Institution, e.g. North Metropolitan TAFE] — [Year completed]
[Short course or certificate], [Provider] — [Year]
LICENCES, TICKETS AND CHECKS
[Driver licence class, e.g. C class (manual)]
[WA tickets, e.g. Construction Induction (White Card), Forklift (LF), RSA, First Aid HLTAID011]
[Checks, e.g. National Police Certificate (2026), Working With Children Check]
REFEREES
Available on request.
Tip: delete every [bracketed] instruction before sending. Save as PDF named "Firstname-Lastname-Resume.pdf". Template from jobsinperth.com.au




